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Navigation: New User 

1. Enter the Atlas application: 
https://www.ark.org/ade_atlas/ 

2. Click the Create a Profile button for new users. 

FYI:  As you navigate through the application, NEVER 
use your browser buttons.  If you do, you should expect 
to be kicked out of the application.  ALWAYS use the 
provided Back buttons.  
 
 

Navigation: Create Profile 

1. Use the drop down box to select your Profile Type – 
Novice. 

2. Create your Teacher ID using the MMDDYYXXXX   
format where MMDDYY represents your date of 
birth and XXXX represent the last 4 digits of your 
SSN number.   

3. Your Teacher ID will also be your User ID and is 
auto-populated in the respective field.  You will be 
able to create your password within your Profile too.  
Write your User ID and your Password down as you 
will need this information to login into the application 
after creating your profile. 

4. Complete the remaining required fields as indicated 
(not all are shown in the picture to the left). 

5. Some fields will be auto-populated based on 
answers provided.  

6. Click the Submit button at the bottom of the page. 

https://www.ark.org/ade_atlas/
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Navigation:  Returning to the Login Page 
 

1. Click the Go To Login Page link.  You will need to 
do so to enter the application. 

 
 
 

 
Navigation:  USER Login 
 

1. Enter the User ID and password previously created 
in your profile. 

2. Click the Submit button.   
 
If you forget your Username or Password: 

3. Click the Forget Username or Password button  
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Navigation:  Forget Username or Password 
 

1. You will have clicked the Forget Username or 
Password button on the Login Page to reach this 
screen. 

2. Enter your Teacher ID (there is a reminder of the 
formatting procedure to help you recall your user 
name.) 

3. Enter your Email Address.  The application will 
send your information to you.   

 
  
 
 

 

 
Navigation:  Novice Home Page 
 

1. Click on the Click to create Application link if your 
Application has not been submitted.   

2. Only after you have completed your assessment, 
return to the Novice Home Page to complete the 
Mentor Survey.  
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Navigation:  Create Application 
 

1. The majority of this page has been auto-populated 
for your convenience.  

2. Items with red indicators next to the field are 
required fields and cannot be left blank. 

3. If modifications are necessary to the grayed 
areas, you will need to click the Edit Profile link 
and make your changes there. 

 
 

 
Navigation:  Create Application  
 

1. At the bottom of the Application page, you will be 
asked to provide your digital signature.  Please 
read the conditions within the text box.   

2. If agreeable, check the I agree to the terms and 
conditions mentioned above box. 

3. If not agreeable, you will not be able to continue 
with the application process and should contact 
the OTQ office. 

4. Once the application has been submitted, no 
further changes will be allowed. 

 
: 
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Navigation:  After Your Assessment - Mentor Survey  
 

1. Click on the Mentor Survey link. 
2. Each radial button defaults at 3. 
3. Click on your desired rating for each question 

throughout the survey.  
4. To get to the next section of the survey, click the 

Go to Section buttons at the bottom of each 
section. 

5. When the survey is complete, click the Submit 
button. 

6. Once submitted, the Survey cannot be modified. 
 
 

 

 

 
 
 
 

Write:  Becky.Gibson@Arkansas.gov 
 

Or 
 

Call:   Becky Gibson at 501-683-3160 
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